VTBEPXJIAIO:

I'BII OY «TBepcKoii MONHTEXHHIECKHA KOJIEAND

1. O0mue MOJIOKEHUH

1.1 HacTosimee monoxeHne pa3paboTaHO B COOTBETCTBUH ¢ DelnepanbHBIM 3aKOHOM;
«O6 o6GpasoBanuu B Poccuiickoit ®@enepamun» or 29.12.2012 r. Ne 273-03; Ilpuxkas
MunoGprayku P® ot 23.01.2014 N 36; YcraBoMm npodeccHoHaTbHOH oOpa3oBaTenbHOI
OopraHU3aIyH.

1.2 Hacrosmee ITos0XKeHHE ONpeaenseT OCHOBHBIE 3a/la4d, MOPSIOK U OpPraHH3aIMIO
pab6oThl npremMHoi komuccuu I100.

1.3 IIpueMHas KOMHCCHs - KOJUISTHANBHBIH Oprad, co3/jaBaeMblil NI OpraHH3alUu
HaGopa OoOydarommxcs, IpueMa JOKyMEHTOB, moctymaromux B II0O, 3auucienus B
coctas o6yuarouuxcs [IOO Ha 061en0CTYIHOM OCHOBE.

1.4 OCHOBHO# 3ajauell NMPUEMHOM KOMHCCHH SBIseTcs obecnmeyeHHe COOMIOAEHHUS
paB rpaXkiaH Ha o6pasoBaHue, ycTaHOBICHHEIX Koncturynue# Poccuiickoit Oenepanum,
3aKOHOAATeNbcTBOM Poccuiickoit ®dexepanuu, TIaCHOCTH H OTKPHITOCTH MPOBEICHUS
BCeX MpOIEeAyp NMpueMa.

1.5 CocTaB  IpHEMHOM  KOMHCCHM  YTBEpPXKIAeTcs  IIPHKa30M  JHPEKTOpa.
[IpencenareneM NpHEMHOM KOMHCCHH  SBISETCS  JIMPEKTOP  IPOpecCHOHAIbHOM
o6pa3oBaTelIbHOM OpraHu3anuy. B cocTaB NpueMHOW KOMUCCHH BXOJSAT:

- 3aMECTHUTENb IpecesaTelsi IPUeMHOH KOMHCCHHI
- OTBETCTBEHHEBIN CEeKpeTapb NPUEMHON KOMUCCHH;
- YWIEHBI IPHEMHOU KOMHUCCHH.

1.6 B cocTaB mpueMHOM KOMHCCHHM MOTYT OBITh Ha3HAYEHBI: 3aMECTUTENH AUPEKTOPA,
3aBeyIOIIHe OTIEIEHHEeM, COLMAJIbHBIM Ieaaror, Ipejceiareld IpeJMEeTHO-IUKIOBBIX
KOMHCCHM, TIpernoaaBaTeidi 00IMeo0pa3oBaTeNbHbIX JAUCLHUIIINH, IeAaror-mcuxo’or,
cekperapb ydeOHOM 4YacTH, 3aBEQyIOLIMi 3JpPaBIyHKTOM, IOPUCKOHCYJIBT (B 4YacTH
NOCTYIUJIEHUS Ha JOTOBOPHOHM OCHOBE).

1.7 OTBETCTBEHHBIN CeKpeTaph MIPUEMHOM KOMUCCUY Ha3HAYaeTCsl MPUKA30M JIUPEKTOpa.

1.8 CpoK MOJIHOMOYH MPHEMHOM KOMHUCCHH - OOUH roj. Pabora npuemMHo#t koMuccuu
3aBeplLIaeTCs OTYETOM 00 MTOrax nmpueMa Ha 3aceaHuu llearoruueckoro coBera.

2. (I)yHKIIHPl leHeMHOﬁ KOMHCCHH

21 [IppeMHass KOMHCCHS pacCMaTpHUBAaeT BOIPOCHI, pEUICHHE KOTOPBIX OTHECEHO K
KOMIIETCHIIMM IPUEMHOH KOMHMCCHH 3aKoHoJaTenbcTBOM Poccuiickoit ®enepanuu u
HOPMAaTHUBHBIMH aKTaMM BBINIECTOSAIIMX opraHu3anuii. K HCKIIOYHTEIbHON KOMIIETEHIINU
NPUEMHOH KOMHCCHH OTHOCHTCS pPELIEHHE BOIPOCOB, CBS3aHHBIX C HaGopoM
obyuaromuxcs B [I0OO HeperiaMeHTHPOBAHHEIX JCHCTBYIOIIMMH 3aKOHOIATENbHBIMH H



HOPMAaTUBHBIMHU aKTaMH.

2.2. B memsx ycmemmoro pemenms 3amau, mo GopMupoBaHuIO KOHTHHreHTa
o0yyaromuxcsi mpueMHas KOMHCCHS pa3pabaThIBaeT CTPaTEeruio M ONpexesseT TaKTHUKY T10
IpHeMy 00yd4aiomuxcs, BeAeHHsS NpohOPHEHTANHOHHON H PeKIaMHO-UH()OPMaMOHHO#T
paboThL.

23 PaspabarsiBaer nmoaxomsr K PEKIaMHO-HH)OPMAIIMOHHON  JIeSTENBHOCTH,
YTBEPXX/AET PEKIIaMHO-HH(OPMAIHOHHEIE MaTePHAJIbL.

2.4, Oprauusyer u DPOBOAMT 3KCKYPCHH sl IIKOTbHHKOB M KJIaCCHBIE Yachl I~
BBEZICHUIO B CI'E€NHAIbHOCTD B IIKOJAX I. TBepn

2.5, Odopnnsier  uHGOPMAMOHHBIE CTeHAH W BeleT pasgen caiita [1OC

«AOHTYpHEeHTY», THe pasMemaercsi, Bes HeoGX0OXHMAs vHQOpManus 1o mpuem:
KOJIUYECTBY IICAAHHBIX 3asBJICHMUIA.

2.6. Esxxeronno paspabareisaer u npexcrasnser na YTBEPXKIECHHUE NIpaBuiIa npuema. 4,
2ut Opranv3yer npuem J0KyMeHTOB.
2.8, IIpoBo?* 7 cobecenosanne ¢ mocrymaomumu, OpraHu3yeT KOHCYJIbTAIlUU II.

BBIOODY I'pCY " *MH WIIM CIeNHaTbHOCTH, Hauboee COOTBETCTBYIOLIEH UX CIIOCOGHOCTSM .
CKJIOHHOCTSIM # TIOJTOTOBKE.

2.9. IIpuHuMaeT pemenne o 3a4ncIeHHH aGUTYPHEHTOB B COCTAB CTYJ€HTOB.

2.10. ObecneunBaer coGnofeHHe NMpPaB ITUYHOCTH ¥ BBIIOIHEHHE rOCyAapCTBEHHBIX
TpeboBaHuii K IpHeMy B yue6GHOE 3aBeIEHHE CPEIHErO npodeccHoHaIbHOr0 06pa3oBaHus.
2.11. Pemenne mpuemmoli xomuccmm, odopmierHOe IPOTOKOJIOM,  SIBIIIETCS
€IMHCTBEHHBIM OCHOBAaHHEM K 3aYHCJICHHIO.

2.12. PemeHuss npueMHON KOMHCCHM NPHHHMAIOTCS HA OCHOBAHHH IOJaHHBIX

OPUTHHAJIOB aTTECTATOB M MEIHIMHCKHUX JOKYMEHTOB aGMTYpHEHTA B COOTBETCTBHE ¢ D3
273 «O6 obpasoBanuuy». IIpukazom MunucrepcrBa obpasoranus u mHayku Ne 36 oT

23.01.2014r., exeroxso paspabaTeiBaemom IToN0XEHHH O npueMe B I'BIT OV «TBepckoii
HOJIMTEXHUYECKHH KOJIEIK Y.

3: IIpaBa n 06sI3aHHOCTH NPHEMHON KOMHCCHH.
2
Ilpeacena-enn npuemuoii komuccenn I100:

3.1, YTBepKIaeT coCTaB NPUEMHOR KOMHUCCHH, MOJIOKEHHE O NPUEMHOH KOMHCCs: 3
YTBEPKIACT APYrUe JOKYMEHTHI, pEriaMeHTHPYomue paboTy NpHeMHON KOMHCCHH. _
3.3 . YriepxraeT miaH u rpaduk paboTsl mpueMHoll xomuccuu 1100 U IUIaHD:
MaTepHaLRHG 77 H4IECKOro obecreyeHus npuema.
1 PykcRomuT  Bcelt  JeATENBHOCTBIO  NPHEMHOM  KOMHCCHH M Hecer
OTBETCTBCHHOCTb 332 BBIIOJHEHME YCTAHOBJIEHHBIX KOHTPOJBHBIX UHp mpHeMa,
COOIIO/ICHHEe  3aKOHOJATENBHBIX aKTOB, MpPaBHI TNpHEMA H IPYTHX HOPMAaTUBHBIX
JIOKyMEHTOB 1O (OPMUPOBAHMIO KOHTHHIEHTa O0y4alomuXcs, BKJIIOYas TpeGOBaHHUS
Hacrosmero Ilonoxenus u pereHuit npueMHOH KOMHCCHH.
3.4. Omnpenensier pexuM paGOThl NPHEMHOM KOMHCCHH H CIYXk0, 0GeCIeYnBaroIIux
IPOBEJICHUH NpUeMa, pacupeenseT 0053aHHOCTH MEXAY YWICHAMH IPHEMHON KOMHCCHH B
npejenax ycTaHaBIMBaeMbIX ()yHKIUIA.
3.5, -Bener 3acenanus npuemno# komuccuu. IIpoBOAMT mpHeM TpaKaaH Mo
BOIIPOCAM IMOCTYIJICHHUS.

3.6. llpencenatens NpHEMHOM KOMHUCCHM MOYXET MOPYYHTH BBIIOJIHEHHE CBOMX
byHKUME 3aMeCTHTENTIO IPeceaTeNI0 IPHEMHOR KOMHCCHH C II0CITIEAYIOLIAM OTYETOM.

3amecTuTeah mpeaceaareis NpHeMHOH KOMHCCHH (GVHKUHMIO BLINOJIHSE™

3AMECTHTENb MMPEKTOPA 1o YBP nau JHUI0, HA3HAYEHHOE 110 NPUKA3y JHpPEKTOpA):

3.7. Opranusyetr noabop M HPEACTaBIsET AUPEKTOPY HA YTBEPXKACHHE COCTG




MPUEMHOM KOMHCCHH.

3.8. B orcyrctBue IlpencemaTens IPUEMHOH KOMHCCHH  BBIOJHACT €TI0
00s13aHHOCTH.

3.9. OpraHu3yeT H3ydYeHHE WICHAMM IPUEMHOH KOMHCCHH [lpaBun mnpuema Hu
APYTHX HOPMATHBHBIX AOKYMEHTOB 1O IpueMy MunucTepcTBa o6pa3oBanus Poccuiickoi
Odenepanuu.

3.10. KouTpomupyer npod)0pHeHTallMOHHYIO paboTy.

3.11. KoopammupyeT moa6op OpraHM3alMii W NPEANPUATHH, IS MPOBENCHUSA
po(OpUEHTAMOHHON PabOThl, HA3HAYACT OTBETCTBEHHBIX H CPOKH MPOBEACHHUA JaHHOU
paboTHI.

3.12. OpranusyeT JesTeIbHOCTh IPUEMHON KOMHCCHH.

3.13. KoHTponHpyeT mpHeM CTYAEHTOB MO J0TOBOpaM C OIJIATOH CTOMMOCTH
o6y4eHus. e iy

3.14. [To TOpYYEHHIO [AUPEKTOpa OCYIIECTBJISAET OINCPATHBHOE yIPAaBJICHHE
cnyx6amu, 06ecreduBalomMUMu paboTy NIPHEMHOH KOMUCCHH.

3.15. Bener mpueM rpaxiaH, CBOEBPEMEHHO Na€T OTBETHI HA IMHCbMEHHBIE 3alIPOCHI
rpakJaH 110 BOIIPOCaM IpUeMa.

3.16. Opranusyet uHdopmanuoHHyio paboty I100, cBOeBpEeMEHHO 1T OTBETHI Ha
IMCHMEHHbIE 3aIPOCH TPaXIaH [0 BOIIPOcaM IpueMa, obecnednBaeT GyHKIHOHUPOBAHHE
Tene@OHHOM JMHKUHU, SIEKTPOHHOH! IOYTHI JI1 OTBETOB Ha BONPOCHI I'PaX/IaH.

3.17. Oka3plBaeT MOCTYHNAOMMM M (MIM) HX 3aKOHHBIMH TIPEICTaBUTEIISAM
KOHCYJIBTAIMIO IT0 BCEM BOIPOCAM, CBA3AHHBIM C MOCTYIIJICHUEM.

OTBETCTBEHHBIIH CeKpeTaph NPHEMHOH KOMHCCHH:

3.18. OcyliecTBIsSET NpPHEM JOKYMEHTOB B COOTBETCTBHH C YTBEPXIECHHBIMH
paBUJIaMU IIpHeEMa.

3.19. Hecer OTBETCTBEHHOCTH 32 (OPMHUPOBAHHE JUYHOTO Jejia MOCTYNAIOUWEro U
3a COXPAaHHOCTh JIMYHBIX JEJ IOCTYNAIOIUX, 32 COCTOSHHE AOKYMEHTALMH IPHEMHOMH
KOMHCCHH.

3.20. OpraHu3syeT exeIHEBHYIO paboTy 1mo HHGOPMHPOBAHHMIO IOCTYMAIOIHUX O
KOJINYECTBE IOJaHHBIX 3asIBICHHUI.

3.21. 'oTOBUT MaTepHalbl K 3aC€JaHUSAM IPUEMHOM KOMUCCHH.

3.22. Bezner npoTOKOJIBI 3aceJaHU IPHEMHOM KOMHUCCHH.

3.23. Bezer cBOOHYIO OTYETHYIO JOKYMEHTAIHIO.

3.24. KoHTponupyeT npaBUIBLHOCTE 0OPMIICHHUS IMYHBIX A€ MOCTYMAIOIIHX.

YneHbI NIPHEMHOH KOMHCCHU: i

3.25. 3HaKOMAT INOCTYNAIOMMUX ¥ KX 3aKOHHBIX IPEJCTABUTENEH C OCHOBHBIMHU
HopMaTuBHBIMHU JoKyMeHTamu [I0O u paboToit npueMHONU KOMHCCHH.

3.26. OpraHu3yloT TOJrOTOBKY JOKYMEHTAallHM NPHEMHOW  KOMHCCHH B
COOTBETCTBHE C HOMEHKJIATypoH 1€l M HaJliexalee Cce€ XpaHEHHE, KOHTPOJIHPYIOT
IPaBUIBHOCTh O(QOPMIIEHUS IMOCTYNAIOMMUX JOKYMEHTOB U BEICHHE PETHCTPAIHOHHBIX
XYPpHAJIOB.

3.27. Y4acTBYIOT B IIOATOTOBKE AOKYMEHTOB IUIsI pabOTHl MPUEMHONA KOMUCCHH B
COOTBETCTBHHU C YTBEPKICHHOH HOMEHKIATYPOii Jel.

3.28. OCyIIECTBIAIOT BBIIOJHEHHE IPAaBUJI IPHEMa U TOPSIOK 3a4MCICHHS.

3.29. HecyT OTBETCTBEHHOCTD 3a BHINOJHEHHE YCTAHOBICHHBIX KOHTPOJIBHBIX UMD
npuemMa.

3.30. I[IpoBoasaT cobecenoBaHHe C MOCTYHIAOIUMH.
3.32. [IpuaHMalOT y4acTue B paGoTe 10 3aYHCIICHHUIO.
3.33. Y4acTBYIOT B 3aCeJaHUAX IIPHEMHON KOMHCCHH.




3.34. OGecneunBaroT abuUTypHeHTaM u (AIM) €ro 3aKOHHBIM NPENCTABUTEISAM
KOHCYJIbTAlMIO 110 BCEM BOIPOCAM, CBS3aHHBIM C IOCTYIIICHHEM.

3.35. 3HaKOMAT abGUTYpHEHTOB H (M) WX 3aKOHHBIX MNpPEACTABHTENEH
OCHOBHBIMM HOPMAaTHBHBIMH JIOKyMEHTaMH y4eOHOTro 3aBeleHHs H paGoToii IIPUEMHOM
KOMHCCHH. '

3.36. O6GecneynBaOT MOBECHUE UHTOIOB npueMa.

Bce unens IIPUEMHON KOMHUCCHU HECYT OTBETCTBEHHOCTH 3a CO‘SJII'OI[CHI/ICM IIpaBuj
IpueMa 4 NOpsAa0K 3a4YUCICHUS

1
Rey

4. Opranmaunﬂ pa60Tu H 1eJIONIPOU3BOACTBA npl/leMHOﬁ KOMHCCHH

4.1.IlpueMHas KOMHCCHS ONpeneNseT u JOKYMEHTaJIbHO odopMiser 06;13aHH00T1'"
BCCX JIMII, IIPUBJICKAEMBIX K OATOTOBKE ¥ MPOBEICHHUIO IPHEMA CTYHAEHTOB.

4.2.IlpueMHas xoMHCCHS HA OQUIHATEHOM caliTe W Ha HHGOPMAIIMOHHOM CTEH[,
A0 Havaa nIpueMa J0KyMEHTOB Pa3MEIIaeT CAEAYIOUYI0 HHOPMAIHIO:

He nmo3aHee 1 Mmapra:

g IIpaBUJIa MpueMa Ha oOyUyeHue;
yciioBus mpuemMa Ha OOydYeHHE IIO JOroBopaM o006 OKa3aHMM IUIATHBIX
00pa30BaTeNBHbIX yCIYT;

* IepedeHs NMpodeccHit M CHENHANBHOCTER, MO KOTOPHIM OCYIIIECTBIISETCS
IIPUEM B COOTBETCTBHMHM C JIMIEH3UCH Ha OCYIIECTBIEHHE 06pa30BaTEIBHOMN JesSTeTbHOCTH
(¢ BeimenenueM GopM momydeHus 06pazoBaHus (oyHas, 04HO-3209HAs, 3209HAA);

» TpeGoBaHMS K ypoBHIO o6pa3oBaHus, KOTOpo€ HeoOXOIMMO I
NOCTYIJICHUS (OCHOBHOE 00IIee UK cpeHee obiee obpa3oBaHue); ‘

* HHPOPMAIMIO 0O BO3MOXXHOCTH TIPUEMa 3asIBIICHHN U HEOOXO0IHMBIX JOKYMEHTOY
B 3JIEKTPOHHOU (opme;
*

!

*

L

MHPOPMAIMIO 0 HEOGXOAUMOCTH (OTCYTCTBHH HEOOXOUMOCTH) MPOXOXKIACHUS

NOCTYNAIOWAMA  00A3aTENBHOTO  NPEJBAPHTENLHOTO  MEMIHHCKOTO  OCMOTpa
(o6¢cnenoBanms); ;

He 5103/ 7ee 1 MioHS:

* o0mee KOJMYECTBO MeCT M8 TpHeMa [0 Kaxaoi npodeccuu i
CIEHATBHOCTH, B TOM YHCJIC [10 Pa3IMYHBIM GopMaM IOIydeHuUsS 06pa3oBaHUS;

* KOJIHYECTBO OIO/DKETHBIX MECT JUIi IpHeMa M0 Kaxmoi npodeccud
CIICLMAIBHOCTH, B TOM YHCJIC [10 PAa3JIMYHBIM GopMaM IOIydeHus 06pa3oBaHUS;

* KOJIHYIECTBO MECT 110 KaXXA0# NPO(ECCHH U CIIENHATBHOCTH 110 JOTOBOPAM ¢~

OKa3aHWH ILIATHEIX 00pa3oBaTeNbHBIX YCIYT, B TOM YHCJIE MO pPasIMYHBIM (opman,
noJIy4yeHHs: oOpa3oBaHus;

*  obpasen norosopa 06 oka3aHHM IIATHBIX 06Pa30BATENBHBIX YCIIYT;
HHPOPMAIMIO O HAIWYUH (OTCYTCTBHH) OOLIEKHTHS M KOJIHYECTBE MECT B
OOINEXUTUH, BBIIENSEMBIX Ul HHOTOPOJHUX MOCTYHAIONIHX.

4.3. B nepuon npueMa J0KyMEHTOB IPHEMHAasi KOMHCCHS €XKEIHEBHO pa3MeINaeT Ha
opunuanbHOM caliTe ¥ WHOOPMALMOHHOM CTEHJE NPUEMHOH KOMHCCHH CBEJEHHS O
KOJIMYECTBE IIOJIAaHHBIX 3aSABJIEHUH IO KaXJOH CHENMaNbHOCTH C BBLAEICHHEM (GOpM
nojy4eHus o6pazoBanus (o4Hasi, 3a0uHas). OTBETCTBEHHBIH 3a pa3MeIeHHE - cekperaphb
IIPUEMHON KOMUCCHH.
4.4Ha wuHQOpMAIlMOHHOM CTEHIE NPUEMHOW KOMHCCHM BBHIBEIIMBAIOTCS KCEPOKOIHK

JUUEH3MM Ha MpaBOBEIEHHS 0Opa30BaTENbHOU JeATENHHOCTH, CBUIETEILCTBO O
roCy1apCTBEHHOM aKKpeAuTalMu. AHaIOrH4YHas HHGopManus pa3MeniaeTcs Ha caifre.
4.5. Jlna  mpoBeneHHs IpHeMa FOTOBUTCS CIIEAYIOMas JOKYMEHTAIHUS:
- bnanku 3asBieHMI 0 IpueMe, GJIaHKH PACIIMCOK;
- PerucTpanuonnsie xypHaisr,

*

- [lanku-ckopocmuBaTeny 11 GOPMHPOBAHHS JIMYHBIX el C hailiaMyu 1Sl OPUIHHATIORB
JOKYyMEHTOB;



- Bnanku pacnucok o IpueMe JOKYMEHTOB;
- BilaHKM 0TOBOPOB C OIIATOH CTOUMOCTH O0yYCHHS;

Bce O6naHkd CcojepXaT ~HauMeHOBaHHe IpOQeccHOHANIbHOH  006pasoBaTeNbHOU
OpraHU3alHy U MOAIKCH OTBETCTBEHHBIX PAOOTHHKOB IPHEMHOH KOMHUCCHH.

4.6 IlpueMHas xomuccus umeeT medath yueOGHoi wuactu I'BII OV «Tsepckoii
HOJUTEXHUYECKUH KOIIEIKY.
4.7 Tlpuem JOKYMEHTOB PETHCTPUPYETCS B JKypHAIaX yCTaHOBICHHON (OPMEL

B XypHale DErHCTPUPYIOTCS NOKYMEHTBI, HPEACTaBICHHBIC IOCTYNAIOMUMHA. XKypnan
Be/leTCS OTAENbHO Ha KaXIylo MpodeccHro/ cnennanbHocTh Mo dopmam obydenus. Jlo
Hayaja TpMeMa JIMCTBl JKypHajda HYMEpYKOTCs, IKypHalbl MPOINMBAIOTCS U
OleyYaTHBAIOTCA. B JeHb OKOHYAHHSA IpHeMa JOKYMEHTOB J>KypHalbl 3aKPBIBAIOTCH
MTOTOBOH YEPTOH C MOANMHCHIO OTBETCTBEHHOTO CEKpeTaps NMpueMHON komuccuu. Ilpu
IIOy4eHHH JOKYMEHTOB IO IIOYTE MPOBEPSAETCSs KOMIUICKTHOCTh /IOKYMCHTOB,
NpOM3BOJMTCS 3amuch (aMHIMM, MMEHH M OT4ecTBa W JpPYIrMX JaHHBIX B
PETHCTPAIlMOHHOM JXKypHalle M OTMEYAeTCs Jara MOJIy4YeHHs JOKYMEHTOB IO MOYTE. [Tpu
OTCYTCTBHH KaKHX-THO6O JOKYMEHTOB HIIH. €CJIH OHH HE COOTBETCTBYIOT TPEeOOBaHHAM,
IOCTYIAIONIEMY YKa3bIBaeTCsl B IIMCHME, YTO HEOOXOAUMO NMPEACTABUTh M B KAKHUE CPOKH.
[Ipu OTIpaBIEHHH MHCHMA, IPH BO3BpATEe NOKYMEHTOB IO IIOYTE, B PETHCTPALMOHHOM
XypHaJe yKa3plBaeTCsi HOMEP KBHTAHIMU M JATy OTCHUIKH, a B KOHBEPT C JOKYMEHTaMU
BKJIA[BIBAETCS INUCBMO C yKa3aHWEM IpPUYMH Bo3BpaTa. KBHTaHUus COXpaHSeTcs 10
oT4yeTa. B perucTpannoHHOM )XypHajle CTaBUTCS OTMETKa O MOJYYCHHH MM JOKYMEHTOB
(nata, POCHHCH IOCTYNAIOLIEr0 B IOJYYEHHH IOKYMEHTOB), IOCJIE YEro MPOU3BOIUTCA
3aIHCh AAHHOTO IOCTYNAIOIIEro B PErHCTPAIlMOHHBIA JXypHAall, BBIIEJICHHbIH AJIs BHOBb
H36paHHON CHEeNMATbHOCTH/IPOGECCHH, a IIOCTYNAIOIMi 3aloNHSAeT HOBBIH OJaHK
3asBIICHHUS.

B perucTpanroHHOM XypHaue QUKCUPYIOTCS CIEAYIOIIHE

cBeleHus: GaMUIIUs, UM, OTYECTBO MOCTYIIAIOIETO;

JOMAIHUM afpec ¥ KOHTaKTHBINA TenedoH;

JaTa mpreMa 3asBJICHUS U JOKYMEHTOB;

nepeyeHb MPUHATHIX JOKYMEHTOB M MX PEKBHU3HUTHI, IOJNNCH NMOCTYNAIOMEro O mepeaade

JTOKYMEHTOB;

HEOOXOIMMOCTh IIPEJAOCTABIICHUS OOIIEKUTHSA;

4.8. TlpueM HOKYMEHTOB (DJIEKTPOHHBIX, KOIHH, OpPUTHHANIOB) CEKpeTapb NpPHEMHOH
komuccuu 3anocuTs B PUC 'MA npuem.

CBE€ICHHUS O 3a4YHUCJICHHUH HJIM OTKAa3€ B 3a4YHUCJIICHUH U BO3BpPAaTE€ JOKYMCHTOB.

49Ha Ka)kJI0ro NMOCTYHAIOWEro 3aBOAUTCS JIMYHOE JENI0, B KOTOPOM XPAHATCS BCE
IOoJaHHbIE UM JOKYMEHTHI C yKa3aHHeM ero JU4YHoro mudpa.

4.10 XypHanbl perucTpanuy ¥ JIMYHBIE [e€Jla IOCTYNaloIUX XpaHATCS Kak
JOKYMEHTBHI CTPOrOi OTYETHOCTH B TeueHue 1 rona.

4.11 Jluunble nena 3aYMCIEHHBIX XpaHATCA B y4eGHOH dacTH B TeYeHHE BCETO
nepuoaa o0y4eHus.

4.12 JluuyHble fena He MOCTYNUBIIMX Ha oO0ydeHHe XpaHATCsA B yuyeOHOH yactu. Ilo

UCTEYEHUH ToJia JIMYHOE JIeJI0 He NOCTYMHUBIIEro Ha o0ydeHue pachOopMHpOBEIBaeTCS,
U JOKYMEHTHI, HE SBISIOIMHECS COOCTBEHHOCTBIO HE IOCTYNHBLIEr0O Ha OOy4YeHHeE,
YHHYTOXKAKOTCS 10 OMKUCH.

4.13 IToctynaromum Ha ob6ydeHue Bblmaercs «Pacmucka o mpueme JOKYMEHTOBY.
Pacnucka o npuemMe JOKYMEHTOB AOJDKHA COJAEPXKATh IOJHBIM IepedeHb HOKYMEHTOB,
IIOJTy4YEHHBIX OT abUTypHeHTa (BKJIIOYas JOKYMEHTHI, HE SABJIAIOIUECS 00A3aTeIbHBIMH
IPY MOCTYIJIEHUH U NIPEACTaBICHHBIE IIOCTYNAIOMUM 10 COOCTBEHHON HHUIIHATHBE).

4.14 Ilo IMHCbMEHHOMY 3asBJICHHIO IIOCTYNAKOIIMX MOMJIUHHUKHA JOKYMEHTOB
06 o6pasoBaHMH M JApyrue JOKYMEHTHI, IpPEACTaBICHHBIE IOCTYNAIOUIUM,
BO3BpAIllalOTCS B TEYEHHUE CIEAyIomero pabodero [OHA IIOCJHE IIOJA4YU TaKoOTO
TpeOGoBaHHS.

4.15 PaGora mpuemHO# KomMHccHM  OQOpMISIETCS  NIPOTOKOJNAMH, KOTOpHIE



HOANMCHIBAIOTCS PEACEIATENIEM H OTBETCTBEHHBIM CEKPETapeM MPHEMHON KOMHCCHH.
Iopsanok 3auncaenus

5.1. Marepuanii IS 3a4UCIEHUS] TOTOBUT OTBETCTBEHHBIH CeKpeTapsb.

5.2. Pemenue npueMHON KOMHCCHH O 3a4MCIIEHHH B COCTaB obyyaromuxcst opopmiserc..
IIPOTOKOJIOM C yKa3aHHEM OCHOBAHHUM IS 3aYUCIICHHUS.

5.3. Ilo ucTeveHUn CPOKOB MPeNOCTABICHHS OPUTHHATOB JIOKYMEHTOB I'OCYAapCTBEHHOTO
obpasna 06 o6pa3oBaHHM, DUPEKTOPOM H3AETCA npukas 06 YTBEPXIEHUH CIIHCKOB
abUTYpHEHTOB, pEKOMEHJOBAaHHBIX K 3a4HCIICHHUIO IPEACTABUBIIMX  OPHUTHHAJIE
COOTBETCTBYIOIIUX JOKYMEHTOB.

5.4. CIMCKA pEKOMEHIOBaHHBIX K 3a4YHCIEHHIO BBIBEIIMBAIOTCS HA HHPOPMAIIHOHHBIX
CTeHJaX U pa3melarTcs Ha caiite [100.

5.5. B ciyyae BBIABIEHHS IPU POBEpKE, MPOBOJUMOM B nopsjike Haasopa DenepanbHoi
cayx60ii mo Ham3opy B chepe ob6pasoBaHHs H Hayku. MusucTepcTBOM 06pa3zoBaHus
TBepcko#t obnmactu (akToB mpoBexeHUS KOHKypca ¥ HENpPaBOMEPHOTO 3auydCIIEHHS,
TOCTYNAIOMETO HAa OCHOBAHMM NPE/ICTABICHHBIX UM HENOCTOBEPHBIX CBENEHHMH, CTYLEH.
TIOATIEKHUT OTTHCICHHIO B YCTAHOBICHHOM HOpszKe. JIOKHOCTHBIE JIHIA, JONMYCTHBIIH >
YKa3aHHBIC HAPYIICHHS HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHONATEILCTBO!-
Poccuiickoit ®enepamun.

S OTruerHocTh NpHEMHOI KOMHCCHH

6.1. Pabora mnpuemHON KoMHccHH 3aBepmaeTcss oT4eToM 06 HTOrax npueMa Ha
3acenanui [leraroruyeckoro cosera.

6.2. B KauecTBe OTYETHBIX TOKYMEHTOB HpH MpOBEpKe PaGOTHI IPUEMHOH KOMHCCHE

BBICTYIIAKOT:
L IIpaBuIa nmpuemMa
° AOKYMEHTHI, MOATBEPXKIAOIIUE KOHTPOJIBHBIC LIPI(i)pLI IIpp€éMa U YCTAHOBJIEHHOS

KOJIMYE€CTBO NOMOJHUTEIBHEIX MECT;

IIPOTOKOJIBI IIPUEMHOH KOMHCCHH, JXKypHaJIbI peructpanuu AOKYMCHTOB,
IIOCTYNAKOIIHUX

L JIMYHBIC J1€J1a MOCTYIAIOIIUX
. IIpUKa3bl O 3a4YUCIICHUHU.



